CIVIILIAN PERSONNEL
SECTION FACT SHEET

LIVING QUARTERS ALLOWANCE (LQA)
ELIGIBILITY DETERMINATION - LOCALLY HIRED
EMPLOYEES

Current as of: 29 December 2014

GENERAL: LQA is an allowance that serves as a recruitment incentive for US citizen civilian
employees living in the United States to accept Federal employment in a foreign area. LQA is an
allowance authorized specifically for this purpose, not an entitlement for anyone who happens to
be working for the US government in a foreign country. Therefore, an individual analysis and
determination by the responsible Civilian Personnel Section (CPS) is required when an employee is
hired locally.

REGULATIONS:

(1) Department of State Standardized Regulations (DSSR), Sections 030, 130
Welcome to Office of Allowances

(2) DoD Instruction 1400.25 Vol. 1250
DoD Civilian Personnel Management System: Overseas Allowance and Differentials

(3) USAFE Instruction 36-705
Benefits and Allowances for U.S. Employees in USAFE

CRITERIA: Determinations are individualized and each case has to be evaluated carefully. Therefore
supervisors and selecting officials shall not make any commitments to selectees about the
payment of LQA without prior consultation with the CPS. The following paragraphs give a rough
overview of the process, but do not substitute a thorough review by the responsible determining
agency. Individual eligibility determination for locally hired employees is based on two factors:

1. The Position: The position must be eligible for LQA. This is determined by the staffing
specialist responsible for filling the position at the time of the announcement based on the type of
position and the recruitment efforts needed to find suitable candidates. If the position is not eligible
for LQA, there will be no personal eligibility determination (see next paragraph).

2. The Person selected: LQA eligibility of the selectee must be determined prior to the
selectee accepting the position offer and is based on the conditions set forth in DSSR 031.12.
Individuals who accepted an offer without a prior LQA determination are considered ineligible. This


http://aoprals.state.gov/dssr/fullscreen.asp?menu_id=92
http://dtic.mil/whs/directives/corres/pdf/1400.25-V1250.pdf
http://static.e-publishing.af.mil/production/1/usafe/publication/usafei36-705/usafei36-705.pdf

determination is made only once at the time an employee is hired into the first government job and
remains in effect for any subsequent jobs the employee may choose to take.

REQUIREMENTS: To be eligible for LQA, the selectee must meet the following conditions:

1. The selectee must have been originally recruited from the CONUS, its properties or territories by:

a) The US government (to include its Armed Forces);

b) A US firm, organization, or interest;

c) An international organization in which the US participates; or
d) A foreign government
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2. In addition, the selectee must have had continuous employment by a single such employer
under conditions which provided for his/her return transportation to the US. Multiple previous
employments void the personal LQA eligibility.

*NOTE FOR RETIRING MILITARY MEMBERS LOOKING FOR EMPLOYMENT OVERSEAS: In order to
become LQA eligible you must not take any job between the time you leave the military and the
time you start your civilian career! You also must not use your military transportation entitlement in
any way.

PROCESS: In order to facilitate a personal eligibility determination, the servicing CPS will require the
attached questionnaire to be filled out and submitted with all required supporting documentation.
Lack of supporting documentation will cause denial of LQA. Especially important are the following:

1. Documentation showing employment record with a single employer from the time of
entering the overseas area until the present (i.e. DD Form 214 for former military members)

2. A copy of the orders/documents that brought the selectee to the overseas area from
CONUS and all subsequent orders

3. A copy of the current transportation agreement

4. Documentation showing employer’s consent to pay for repatriation of the employee
upon completion of the overseas assignment.

If you have been offered a government job as a local hire for which the position eligibility has
already been established, you can download the questionnaire for LQA determination, complete it
and forward it with all supporting documentation to the allowances section of the Aviano Civilian
Personnel Section for an LQA determination.
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