
(PRIVATE ORGANIZATION/UNOFFICIAL ACTIVITY LETTERHEAD OR BOND PAPER)
MEMORANDUM FOR  FACILITY CUSTODIAN
FROM:  (Name of Your Private Organization/Unofficial Activity) 
SUBJECT:  Request to Use Facility to Conduct Fundraiser
1.  The (Name of Your Private Organization/Unofficial Activity) requests authorization to conduct a fundraiser in your facility (provide building number/facility description) on (date(s)).
2.  Any questions may be directed to me at (President’s Contact Info).







NAME, Rank, USAF






President (or as applicable)
1st Ind, (Facility Custodian)
MEMORANDUM FOR  (NAME OF YOUR PRIVATE ACTIVITY/UNOFFICIAL ACTIVITY)
Approved/disapproved.
_______________________________
Facility Custodian

This is a Private Organization.  It is not a part of the DoD or any of its components and it has no governmental status. 


