Unofficial Activity
What do I need to do?
What is an Unofficial Activity? Things such as Coffee Funds, Water Funds, Sunshine Funds, Squadron Morale Teams etc. with current assets (cash, receivables, and investments) that do not exceed a monthly average of $1,000 over a three (3)-month period. 

Visit https://hillfss.com/private-organizations/ for more information and templates.
Unit Commander Approval:
You will need your Unit Commander (CC) or Civilian Leader (CL) to approve the operation of an Unofficial Activity. Your Unit Commander are responsible for actions taken by the Unofficial Activity so they are the ones who will set the requirements for you to operate under their command.  
Define Unit: Unit can be your Squadron Level OR Group Level. If you want to open it up to the Group Level, you will need to have approval from your Group Level Commander and have them take on the responsibility of the program in place of the Squadron Commander. Please reach out to  75FSS.Private.Orgs@us.af.mil for assistance with creating a Group Level UA as you will calculate the $1,000 limit differently based on total Unit Members per AFI instructions.
Regulations:
AFI 34-223 is the Private Organizations Regulation. A good portion of this AFI References Unofficial Activities rules and regulations. Check https://hillfss.com/private-organizations/  for a highlighted copy of the Regulations, highlighting the portion that references UA’s for your convenience. 
DAFI 36-3101 – Fundraising. You will be required to follow the entire AFI, but the Fundraising specific information is in Chapter 5 for your convenience.
Financial Statement:
UA2. Financial Statement Template: This is required for all UA’s. You do not have to use this exact template; you can use any template/form you already use for your organization as long as it has the same information included. This is required by AFI for each UA to provide at least annually to their Unit Commander.
Fundraiser Request Approval:
UA’s Unit Commander is the approving authority for IN UNIT fundraising. If you want to open your fundraiser to those outside of your unit, you will need to get approval from the 75 FSS via Fundraiser Form. You are limited to 3 per quarter approved by the 75 FSS, open to those outside of your Unit. There is no limit for in Unit Fundraising as long as it falls within the guidelines of the regulations and the $1,000 limit.
Fundraiser Form:
Fundraiser Application Form is required for all UA’s Fundraiser that are open to people outside of your Unit. Please retain a copy on file to submit at least 30 calendar days in advanced of your Fundraiser requests for proper approval time. You need to wait for approval before you advertise for your event in case it cannot be approved. For more information, please visit the hillfss.com/fundraisers/ webpage. 
SEND FUNDRAISER REQUEST FORMS OR QUESTIONS TO
75FSS.Private.Orgs@us.af.mil
