KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section
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Who May Apply (BEXRZHEES):

MLC/IHA employees within the organization.
SEMBANICFET S MLC/IHA itX &

MLC/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
22E/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA IZFiflE8 9 % MLC/IHA (%8

MLC/IHA/MC employees of Army / Marine Corps / Navy / AAFES in Okinawa.
BEEE / iRk | &2 E /| AAFES IZFRIE 9% MLC/IHA/MC it (8

Eligible employees who are interested in being considered for the following vacant position(s) must read below instructions
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing by the closing
date and time indicated above. Applications should be submitted via one of below designated drop boxes:

1. Box 1: Room B-202, Building 721-A (2nd floor), Kadena Air Base
2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: KADENA AB Form 1EJ, 20090413 (APPLICATION FOR KADENA V/A) and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please refer to “Applicant’s Guide”)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned.
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Contact information (&1t 5%):
Phone (E5&&5): 632-7369
Email (A—JL 7KL X): kadena.jnstaffing@us.af.mil

Application (KADENAABIE.]
Application Continuation Form
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Lanquage Proficiency Level (LPL) Certificate Requirement Change
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ENGLISH PROFICIENCY TEST (EPT)

LPL TOEIC Prior?tipgeb 16 Aﬂe?léC::b 16 o . CASEC EIKEN
(PBT) (cBT) (iBT)
4 (Exceptional) 860 — 990 86 - 100 NA 600 — 250 - 100 - NA 1
3 (Fluent) 730 - 859 76 — 85 90 - 100 550-599 | 210-249 80-99 870 - Pre-1%t
2 (Average) 550 — 729 66— 75 75- 89 460-549 | 140-209 50-79 560 — 869 2nd
1 (Elementary) 400 - 549 51— 65 65— 74 430-459 | 120-139 40-49 475 - 559 Pre-2"
PRE-1 (Minimal) 350 — 399 NA 40- 64 NA NA NA NA 3
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| have read the qualifications required for this position and believe that | meet these requirements. | also understand that it is my responsibility to ensure that my application
reaches the Civilian Personnel Flight prior to the closing date. | understand that falsification of any item herein may result in the immediate termination of my employment or
disapproval of my application. | place my signature in certification that the information contained herein is the truth to the best of my knowledge and belief.
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Vacancy Announcement No. (RAL&EE): P-24-230-15

NRE: HFEEATRTO MLC/IHA/MC £ 8

Position Title/Series

Grade/LPL Warehouseman, MLC-2299, BWT 2-4, LPL: 0

Work Place 718 CES/CEHSFM, Furnishings Management, Chibana Number of position(s) 1

Summary of duties:

Independently performs a complete range of receiving assignments. Verifies shipments by checking shipping
documents. Matches specific item identification by name, stock number, letter, code, quantity, or unit of issue on
containers. Unloads incoming shipments, scans bar codes, or keys receipt information into automated record system.
Groups items together based on receiving voucher information or segregates items according to such factors as
condition and type of transaction. Builds pallet loads to facilitate storage. Reports tampered or broken seals on
containers or damaged or deteriorating incoming shipments to the supervisor. Transports materials from receiving
areas to storage. Stores, stacks, palletizes, and/or rotates items considering their use, size, shape, quantity, and
special handling requirements. Applies material handling techniques in storing items providing for easy retrieval,
convenience in handling, protection from damage, and ease of movement. Matches, checks, and compares data on
storage instruments with materials to be stored against materials already in storage locations. Consolidates and
arranges items in accordance with the warehouse plan keeping aisles and other traffic areas clear of obstructions.
Operates a forklift equipment to load, unload, move, stack, and storage supplies and products in and out of
warehouses. Performs tasks involved in issuing/shipping items. Selects and assembles items based on priority, type
of material, mode of transportation, destination, and type of transaction. Segregates and moves materials to holding
area or dock and verifies item identification on request forms. Obtains required signatures on appropriate paperwork
before shipping/issuing items. Assists in accomplishing inventories by counting items and properly completing tally
listings and other inventory documents. Inventories items that may include the use of formal, informal, item-by-item,
or group inventory methods and using manual or automated inventory systems. Operates a government-owned
vehicle to deliver and pickup items on and off base. Uses and maintains tools and equipment. Maintains bench stock
levels of parts, materials, tools, and equipment at prescribed levels. Performs other related or incidental duties as
assigned.

Basic Qualifications:

Qualification requirements emphasis is on the quality of experience, not necessarily the length of time. Although a
specific length of time and experience is not required, you must show through experience and training that you possess
the quality level of knowledge and skill necessary to perform the duties of the position at the level for which you are
applying. Although a specific length of training and/or experience is not required, applicants must have sufficient
training and experience, paid or unpaid, of sufficient scope and quality that fully provides the ability to perform the full
range of duties of the position.

KNOWLEDGE, SKILLS AND ABILITIES: Your qualifications will be evaluated on the basis of your level of
knowledge, skills, abilities and/or competencies in the following areas:

1. Experience in the related field is desired.

2. Must have a valid GOJ driver’s license (& @ BB # &85 2F) and be able to drive a government-owned vehicle.
Must have a valid GOJ certificate for operation of forklifts with a lifting capacity of one ton or more (Z#—%') 7k
BEEREREETE TAE/RREE 1~ LLE).

Basic computer skill is highly desirable.

Ability to work independently without constant supervision.

. No Language Proficiency Required - LPL-0; however, basic English proficiency is desired.

Job Related Requirements:

1. Ability to lift and carry items weighing up to 50 pounds (approx. 23kg) is required.

2. May work outside of normal duty hours if directed.

Work Schedule: Mon-Fri (40 hours per week), 0730-1630 (Recess: 1130 - 1230)
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Required document S EEIE:

X KADENA AB Form 1EJ, 20090413

[] Copies of English Proficiency Test for LPL requirement, see page 2 X R NEHTIEHDIE— (2R—IUSHR)
X Copies of license(s)/ certificate(s) fEF5E - SEBAEZ M aE—: As underlined above L it FiRERS IR
THROVLEERDOHIRHELIZSLY,
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