KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section
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Who May Apply (BEXRZHEES):

MLC/IHA employees within the organization.
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MLC/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
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MLC/IHA/MC employees of Army / Marine Corps / Navy / AAFES in Okinawa.
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Eligible employees who are interested in being considered for the following vacant position(s) must read below instructions
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing by the closing
date and time indicated above. Applications should be submitted via one of below designated drop boxes:

1. Box 1: Room B-202, Building 721-A (2nd floor), Kadena Air Base
2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: KADENA AB Form 1EJ, 20090413 (APPLICATION FOR KADENA V/A) and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please refer to “Applicant’s Guide”)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned.
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Contact information (&1t 5%):
Phone (E5&&5): 632-7369
Email (A—JL 7KL X): kadena.jnstaffing@us.af.mil

Application (KADENAABIE.]
Application Continuation Form
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Lanquage Proficiency Level (LPL) Certificate Requirement Change
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ENGLISH PROFICIENCY TEST (EPT)
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4 (Exceptional) 860 — 990 86 - 100 NA 600 — 250 - 100 - NA 1
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| have read the qualifications required for this position and believe that | meet these requirements. | also understand that it is my responsibility to ensure that my application
reaches the Civilian Personnel Flight prior to the closing date. | understand that falsification of any item herein may result in the immediate termination of my employment or
disapproval of my application. | place my signature in certification that the information contained herein is the truth to the best of my knowledge and belief.
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Position Title/Series

Grade/LPL Cook, MLC-2073, BWT 2-5, LPL: 1

Work Place | 718 FSS/FSVF, Food Service, Kadena AB | Number of position(s) | 1

Summary of duties:

Prepares and cooks a variety of menu items including regular and special diet entrees and dessert items using
standard recipes and cooking techniques. Roasts, broils, bakes, fries, boils, steams, and stews meat, fish, and poultry.
Prepares soups, stocks, gravies, sauces, molded aspics, meat glazes, salad dressings, and puddings, without the use
of packaged mixes. Prepares cold food platters such as ham/salmon platters, and salads. Slices meats to conform to
specific size requirements or weight specifications. Oversees complete kitchen operations relating to cooking and
prepping meal period requirements. Follows production log for each meal period, advises manager if a menu item
cannot be produced and requests a substitute menu item. Promotes progressive cooking, prevents finished waste
enabling operation to follow Hennessy guidelines. Coordinate with storeroom personnel to pull required meat items for
proper thawing timelines to support the 14-day menu. Ensure cooked foods reach desired temperatures during the
cooking process, at least 165 degrees Fahrenheit. Cleans equipment, storage areas, walls and ceilings, floors,
worktables, walk-in refrigerators, and duckboards. Sweeps, mops, and waxes floors. Utilize recipe card to prepare
schedule menu items. Advise Military staff when daily menu requires point of Sales maintenance to allow cashiers
availability of all items available to dining facility patrons. Performs other related or incidental duties as assigned.

Basic Qualifications:

Qualification requirements emphasis is on the quality of experience, not necessarily the length of time. Although a
specific length of time and experience is not required, you must show through experience and training that you
possess the quality level of knowledge and skill necessary to perform the duties of the position at the level for which
you are applying. Although a specific length of training and/or experience is not required, applicants must have
sufficient training and experience, paid or unpaid, of sufficient scope and quality that fully provides the ability to
perform the full range of duties of the position.

KNOWLEDGE, SKILLS AND ABILITIES: Your qualifications will be evaluated on the basis of your level of
knowledge, skills, abilities and/or competencies in the following areas:

1. Experience in the same line of work (experience in the related field).

2. Atleast one year of experience as cook or certificate of licensed cook is highly desirable.

3. Must possess or be able to obtain Food Handler’s certification.

4. Ability to speak, read and write English at minimal proficiency level: LPL: Pre-1 is required.

Job Related Requirements:

1. Must be able to pass Food Handler’s Physical Examination (stool analysis) if necessary.

2. Must be in good physical condition.

3. Must be able to lift over 50 Ibs (¥ 23 kg).

4. Must be able to work irregular shifts to include nights, weekends, and holidays.

5. May have to work outside of normal duty hours if requested.

Special Factor: This position is designated as Mission Essential which requires incumbent to report to duty or
continue performing duties during emergencies or exigent situations such as but not limited to natural disasters,
adverse weather, terrorist activity, radioactive/poisonous gas release, outbreak of pandemic disease or other events
that may present a danger to any USFJ facility, personnel or LN employees, or which require extraordinary USFJ
assistance for relief measures.

Work Schedule: Mon-Sun (40 hours per week), (1) 0400-1300 (2) 0430-1330 (3) 0500-1400 (4) 0600-1500, (5)
0730-1630, (6) 0800-1700, (7) 0900-1800, (8) 1030-1930, (9) 1100-2000, (10) 1300-2200 (11) 1630-0130, (12)
1700-0200, (13) 1800-0300 (Recess: 1 hour)
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X KADENA AB Form 1EJ, 20090413
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