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Who May Apply (BEXRZHEES):

MLC/IHA employees within the organization.
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MLC/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
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MLC/IHA/MC employees of Army / Marine Corps / Navy / AAFES in Okinawa.
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Eligible employees who are interested in being considered for the following vacant position(s) must read below instructions
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing by the closing
date and time indicated above. Applications should be submitted via one of below designated drop boxes:

1. Box 1: Room B-202, Building 721-A (2nd floor), Kadena Air Base
2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: KADENA AB Form 1EJ, 20090413 (APPLICATION FOR KADENA V/A) and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please refer to “Applicant’s Guide”)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned.
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Contact information (&4t 5%):
Phone (E5&&5): 632-7369
Email (A—JL 7KL X): kadena.jnstaffing@us.af.mil
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Application Continuation Form
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ENGLISH PROFICIENCY TEST (EPT)

LPL TOEIC Prior?tipgeb 16 Aﬂe?léC::b 16 o . CASEC EIKEN
(PBT) (cBT) (iBT)
4 (Exceptional) 860 — 990 86 - 100 NA 600 — 250 - 100 - NA 1
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| have read the qualifications required for this position and believe that | meet these requirements. | also understand that it is my responsibility to ensure that my application
reaches the Civilian Personnel Flight prior to the closing date. | understand that falsification of any item herein may result in the immediate termination of my employment or
disapproval of my application. | place my signature in certification that the information contained herein is the truth to the best of my knowledge and belief.
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Vacancy Announcement No. (RAL&EE): P-24-234-15
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Position Title/Series

Grade/LPL Vehicle Driver, MLC-2293, BWT 2-5, LPL: 1

Work Place Detachment 3, PACAF Air Postal Squadron, Kadena AB Number of position(s) 1

Summary of duties:

Operates light automotive vehicles such as jeeps, sedans, carryalls, station wagons, pickup, step-van, or panel trucks
under 4-ton capacity to transport mail, cargo, or passengers. Loads and unloads mail and/or cargo to and from mail
trailers ensuring that the mail/cargo is properly placed and secured in the vehicle, the load capacity is in the compliance
with the safety criteria, and passengers are seated in conformance with the safety directives. Performs operator level
maintenance such as replenishing fuel, oil, grease, water, air and battery fluid as required; cleans inside and outside
of vehicles; cares for tools and equipment; and makes minor emergency repairs. Completes and maintains documents
such as a trip ticket, an operator’s maintenance service record, and a driver’s accident report in case of accident. Sorts
incoming and outgoing letters and packages in mail pouches or mail racks according to state or international, address,
organization, unit designation or number for distribution of mail. Operates the Global Business System (GBS) to record
mail data on incoming and outgoing mail. Prepares electronic or manual PS Form 3883 (Firm Delivery Receipt), breaks
down mail bags according to organization, and escorts unit mail clerks or visitors within the postal facility. Validates
unit mail clerk authority to receive mail before delivery. Assists local Customs process incoming mail for inspection.
Performs other related or incidental duties as assigned.

Basic Qualifications:

Qualification requirements emphasis is on the quality of experience, not necessarily the length of time. Although a
specific length of time and experience is not required, you must show through experience and training that you possess
the quality level of knowledge and skill necessary to perform the duties of the position at the level for which you are
applying. Although a specific length of training and/or experience is not required, applicants must have sufficient
training and experience, paid or unpaid, of sufficient scope and quality that fully provides the ability to perform the full
range of duties of the position.

Knowledge, Skills and Abilities (KSAs): Your qualifications will be evaluated on the basis of your level of knowledge,
skills, abilities and/or competencies in the following areas:

1. Experience in the same line of work (experience in the related field).

2. Must possess a valid GOJ Semi-Medium-sized vehicle driver’s license (5 &! B $) 5B % ).

3. Ability to speak, read and write English_at elementary proficiency level - LPL-1 is required.

Job Related Requirements:

Must be in excellent physical condition.

Must be able to lift and carry items up to 70 pounds (32 kg).

Must be able to stand, kneel, squat and walk continuously throughout a day.

Have no record of serious traffic violations.

Must have knowledge of weights and measures used by the organization.

Must have knowledge of the rules and regulations according to the Postal manual.

. May have to work outside of normal duty hours if directed.

Special Factor: This position is designated as “Mission Essential” which requires incumbent to report to duty or
continue performing duties during emergencies or exigent situations such as but not limited to natural disasters,
adverse weather, terrorist activity, radioactive/poisonous gas release, outbreak of pandemic disease or other events
that may present a danger to any USFJ facility, personnel or LN employees, or which require extraordinary USFJ
assistance for relief measures.

Work Schedule: Mon-Fri, 40 hours per week, 0630-1530 (Recess: 1130-1230)
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Required document S EEIE:

X KADENA AB Form 1EJ, 20090413

[X] Copies of English Proficiency Test for LPL requirement, see page 2 EXEhZEIHT A EHDIAIE—(2R—CBE)
[X] Copies of license(s)/certificate(s) &l - SEBAZE S NDIE—: As underlined above E5E F#RERS 1
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