Fundraising Frequently Asked Questions
Who Can Fundraise on Tyndall AFB?

All Private Organizations (POs) and Unofficial Activities (UAs) may fundraise on Tyndall AFB, subject to the rules and regulations promulgated in DoDI 5500.07-r, Joint Ethics Regulation (JER), AFI 36-3101, Fundraising Within the Air Force, and AFI 34-223, Private Organizations (PO) Program.
Instructions for Completing a Fundraiser Request:

1. Go to the Tyndall Force Support website at: https://www.tyndallfss.com
2. Select “Support Services” ( “Private Organizations,”  ( “Fundraiser Requests” and save the document to your computer.
3. Select “Enable All Features” or “Enable Content” to complete the fillable PDF form.
4. Carefully read the instructions page before filling out the request form.
5. When all questions have been answered, digitally sign the form. If you are unable to digitally sign the form, print it out, physically sign the document, and scan the form back into the computer.
6. E-mail the completed fundraiser request form to private.org2@us.af.mil.
How to Become a Private Organization

Send an email to private.org2@us.af.mil for instructions on how to become a PO.
Substantive Laws, Policies, and Regulations:  The following information details pertinent substantive laws, policies, and regulations applicable to fundraising requests.  
· A PO/UA cannot hold more than three fundraising events per calendar quarter.
AFI 34-223, para. 10.10.2 explains that the installation commander or designee is the authority to approve occasional PO/UA fundraising events on an installation.  This paragraph defines “occasional” as “not more than three per calendar quarter.”  Therefore, a PO/UA may not hold more than three fundraising events per calendar quarter.    
· An event occurring during the Combined Federal Campaign (CFC) or Air Force Assistance Fund (AFA).
The CFC and AFAF are fundraisers conducted by the federal government.  The CFC’s mission is to “promote and support philanthropy through a program that is employee focused, cost-efficient, and effective in providing all federal employees the opportunity to improve the quality of life for all.”  It is the world’s largest and most successful annual charity campaign. 

The AFAF is an annual effort to raise funds for the charitable affiliates that provide support to members of the Air Force family in need (active duty, retirees, reservists, guard and dependents).  The charitable affiliates in turn provide support in emergencies, with educational needs, and securing retirement homes for widows or widowers of Air Force members.

Both the CFC and AFAF conduct annual fundraiser campaigns, often during the fall and spring months respectively.  During the CFC and AFAF, fundraising activities are limited.  Specifically, AFI 36-3101, Table 1, Rules 3 prohibits fundraising solicitations from occurring in the workplace during the CFC and AFAF.  Further, fundraising activities cannot detract from or interfere with the CFC or AFAF.  

In order to solicit in the workplace, a fundraising event must be in support of a specific charity recognized by the CFC.  A list of charities may be searched for through this link: https://apps3.opm.gov/CFC/CharitySearch/Main.jsp  
AFI 36-3101 provides that the installation commander will determine which areas of the installation are workplaces and which are not.  Typically, the workplace includes areas such as offices, hangars, and the flight line, while areas such as entrances, lobbies, and concourses are not workplaces.

· The following disclaimer must be on ALL communications, advertisements, and other media:  THIS IS A PRIVATE ORGANIZATION.  IT IS NOT PART OF THE DEPARTMENT OF DEFENSE OR ANY OF ITS COMPONENTS AND IT HAS NO GOVERNMENTAL STATUS.”  
The disclaimer is expressly required by paragraph 10.1.2.3 of AFI 34-223.  As a self-sustaining special interest group, a PO is not recognized, sanctioned, or supported by the DoD.  The banner operates as a disclaimer to clarify the POs status and eliminate any ambiguity as to whether the PO is supported by the DoD.  For the same reasons, UAs must also display this disclaimer on all print and electronic media.  Further, under para. 10.1.2, there can be no appearance that the DoD or Air Force officially sanctions or supports a PO or UA.  2 FSS and 2 BW/JA must review ALL media and communications prior to approving a fundraiser request.    

· Must not use government email, equipment, systems, or logistical support to advertise for, arrange, support, or facilitate this event.
AFI 34-223, para. 11 provides that “POs must furnish their own equipment, supplies, and other materials.  Newly elected PO officers must consult FSS/FSR for guidance and training on local installation requirements and procedures because POs generally do not get either APF or NAF support.”  Para. 11.1.3 further provides that “The use of Government equipment and systems for other than official purposes is extremely limited . . . In no event should official email, mail, computers, copiers, BITS, etc. be used to provide notice of these types of activities.”  Accordingly, government email, equipment, systems, or logistical support to advertise for, arrange, support, or facilitate this event. 
· Must not solicit for funds, gifts, or donations for our organization on base.  

AFI 34-223, para. 10.19.1 states that “POs and unofficial activities/organizations may not solicit funds for their organization on base.”  Para. 10.19.1.3 further explains that while POs and UAs may accept gifts and donations, “These organizations will not solicit gifts or donations on base.”  Due to these two paragraphs, a PO/UA cannot solicit for funds, gifts, or donations on base.    

· Must submit copies of all letters, e-mails, or other communications you plan to use for off any base solicitations. 

Under AFI 34-223, para. 10.19.1.3, off-base solicitations are authorized.  However, “Off-base solicitations must clearly indicate that they are for a PO or an unofficial activity/organization, and not for the base or any official part of the Air Force.  Donor/gift recognition may not be made publicly.  Recognition of the gift or donation can only be made to members of the PO or those present at an event benefiting from the donation/gift.”  Further, under para. 10.1.2, there can be no appearance that the DoD or Air Force officially sanctions or supports a PO or UA.  
· Cannot sell or serve alcohol
Air Force regulations expressly prohibit POs and UAs from selling or serving alcoholic beverages.  AFI 34-223 provides, “Private Organizations and Unofficial Activities/organizations may not sell or serve alcoholic beverages.”

· Must not duplicate or compete with activities of the Exchange or FSS
Competing or duplicating AAFES activities is prohibited by regulation.  AFI 34-223, para. 10.8 provides that “POs and unofficial activities/organizations must not engage in activities that duplicate or compete with activities of the Army and Air Force Exchange Services (AAFES) or Service NAFIs.”
· Must not be any official endorsement of an event, meaning the PO cannot take actions that make it appear the Air Force endorses an event.  

JER, para. 3-209 provides, “Endorsement of a non-Federal entity, event, product, service, or enterprise may be neither stated nor implied by DoD or DoD employees in their official capacities and titles, positions, or organization names may not be used to suggest official endorsement or preferential treatment of any non-Federal entity except those listed in subsection 3-210., below.”  Therefore, a PO or UA cannot take actions that make it appear the Air Force endorses a fundraising event.
· POs and UAs are self-sustaining groups, with members acting exclusively outside the scope of official capacities.  Therefore, members will not participate while in uniform, will be off-duty or on approved break/pass, and will not use rank/position to influence others.
AFI 34-223, para. 1 explains that “POs are self-sustaining special interest groups, set up by people acting exclusively outside the scope of any official capacity as officers, employees, or agents of the Federal Government. They operate on Air Force installations with the written consent of the installation commander.”  Considering this, as well as JER 3-209 above, members of a PO or UA cannot participate in a fundraiser while in uniform, must be off-duty or on approved break/pass, and must not use rank/position to influence others.
· Raffles:
JER, para. 2-302 generally prohibits gambling type activities, to include raffles, operating a gambling device, conducting a lottery or pool, participating in a game for money, or selling or purchasing tickets or slips.  In accordance with this general prohibition, AFI 34-223, para. 10.9 provides, “POs may not conduct games of chance, lotteries, raffles, or other gambling-type activities except as provided in paragraph 10.20 Unofficial activities/organizations may not conduct games of chance, lotteries, raffles, or other gambling-type activities under any circumstances.” 

AFI 34-223, para. 10.20 that POs may conduct raffles subject to several limitations, including:

(1) Raffles cannot violate the law of the city, county, state, or country in which the installation is located. (See 10.20.3).  
(2) Raffles must benefit DoD personnel or their family members, and “installation commanders may approve only those requests which serve a charitable, civic, or other community welfare purpose within the DoD community and which directly benefit DoD personnel or their family members.” (See 10.20.4)
(3) Raffle requests to raise funds for purely social, recreational, or entertainment purposes which benefit only individual PO members and/or their family members, such as to underwrite the cost of a weekend ski trip, a sight-seeing tour, or a shopping excursion will not be approved. (See 10.20.4)

(4) Requests for approval to conduct raffles must identify the purpose for which funds are being raised and the intended beneficiaries of the proceeds. They must also identify how the PO will ensure the proceeds are used only for that purpose and those beneficiaries. (See 10.20.4.2)

(5) Cannot be conducted in the workplace. (See 10.20.6)
(6) Participants in a raffle must NOT be required to pay to obtain a ticket. Must be donation only. Participants can only be told of a suggested donation. 

Flyers for Raffles:

Florida Statute 849.0935(3) provides that “all brochures, advertisements, notices, tickets, or entry blanks used in connection with a drawing by chance shall conspicuously disclose:”

 a)     The rules governing the conduct and operation of the drawing;

b)     The full name of the organization and the principal place of business;

c)     The source of the funds used to award cash prizes or to purchase tickets;

d)     The date, hour, and place where the winner will be chosen and the prizes will be awarded, unless the brochures, advertisements, notices, tickets, or entry blanks are not offered to the public more than 3 days prior to the drawing;  and

e)     That no purchase or contribution is necessary.

· Liability Statement: If this fundraiser is approved, I agree to indemnify and hold the United States of America harmless from and against any and all claims, loss and liability, however caused, arising out of, or in any way connected with this event, whether or not caused or contributed to by any negligence or alleged misconduct on the part of any employee of the United States or member of the United States Armed Forces.  I understand should an incident occur, the members of the requesting organization, rather than the Air Force, would be liable.
POs and UAs are subject to the doctrine of joint and several liability.  Under this liability doctrine, a claimant may recover full damages from any defendant, regardless of the degree to which a given defendant is at fault.  Accordingly, each member of a PO or UA will be independently liable for the full amount of any damages awarded in a lawsuit against that PO or UA.  To this end, AFI 34-223 requires that POs and UAs have liability insurance in order to fundraise, unless the installation commander waives the requirement.  A PO or UA may request a waiver of liability by selecting that request from the drop down box on the electronic fundraising request form. 
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