
NAME OF PRIVATE ORGANIZATION: 

1st Quarter (Jan, Feb, Mar)   
2nd Quarter (Apr, May, Jun) 

  CY 

3rd Quarter (Jul, Aug, Sept)   
4th Quarter (Oct, Nov, Dec)  

CHECKING PETTY CASH SAVINGS PETTY YEN 

STARTING BALANCE 

INCOME 

EXPENSES 

ENDING BALANCE 

LIST ALL FUNDRAISERS AND DONATIONS MADE THIS QUARTER 

  Fundraisers                                                                                                   Donations 

Prepared by PO Treasurer (Sign and Print name)    Date 

Reviewed by PO President (sign and print name)    Date 

***Private organizations must have their financials in by the 20th of the following 
month after the quarter ends. Please see dates at the end of the page.***

QUARTERLY FINANCIAL STATEMENT 

Quarter 1: Jan-Mar
Financials due by Apr 20 

Quarter 2: Apr-Jun
Financials due by Jul 20

Quarter 3: Jul-Sep
Financials due by Oct 20

Quarter 4: Oct-Dec
Financials due by Jan 20

1501660805K
Sticky Note
Highlight the quarter you are preparing the financial form for. 

1501660805K
Sticky Note
If your president is unavailable to sign please have another board member sign. 

1501660805K
Sticky Note
Your starting balance should be the very beginning of the quarters month. 
Example: If it is the 1st quarter your beginning should  reflect 1 January, or  the closest date to it. 

1501660805K
Sticky Note
Add all your credits up on your three bank statements. 

1501660805K
Sticky Note
Add all your debits up on your three bank statements. 

1501660805K
Sticky Note
Your ending balance should be the ending of the quarters month. 
Example: If it is the 1st quarter your ending should  reflect 31 March, or  the closest date to it. 
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